«IPHUHATO» «YTBEPKJIEHO

[e1arOrHYECKUM COBETOM Jaseryrewniit Mb/1OY

npotokos Ned ot 28.05.20211 ’ «COKOPBCKRI 1CTCKHIT cal
vy C3. Eroposa

11,3;%“ NE A/ 81 28.05.2021

MNOJTO/KEHHUE
0 HOPSIIKE BEACHUS JTHYHBIX /1€ COTPYIHHKOB
MyHHIHIATBLHOTO OI0/IZKETHOTO JOIKOILHOTO 00pa30BATCABHOIO YUPEKRICHHS
«COKOJILCKHH JICTCKHE Ca»

1. O6mue nosomenus
I.1 Hacrosiiee nonoskeHue onpesessier nopsii0K BeIeH s JIMUHbIX /1€ COTPY/IHHKOB
MBJIOY «Cokonbekuii AeTCKUH casy Mama/ibIICKOro MyHHUHIIAILHOTO paioHa
PcOnuku Tarapceran (nanee - MBJIOY «CoKoJIbCKHI ASTCKHIH ca»)
1.2 Tonoxenne pa3paboTaHo B COOTBETCTBUM C:
® IpynoBbiM Kogekcom PdD
® KO/JIGKTHBHbBIM J10IOBOPOM

2.1Mopsiaok popvHpoBaHUSI THUHBIX 1€
2.1. ®opmHpoBaHHE JMUYHOIO Jiella [1e1aroros u cotpyiHukoB MBJIOY «CoKobekHii
JAETCKHMH cay MPOU3BOAMTCS HEMOCpe/ACTBCHHO 1oc/e ipuem 8 MbJOY «CoKoJIbCKH I
JACTCKUH Caj» WK NepeBo/ia Nelaroros U COTPY/IHUKOB U3 JAPYIoro 00pa3oBaTe/ IbHOTO

YUPCIKACHHUSL.



* JOJDKHOCTHYIO HHCTPYKIHMIO B JABYX DK3EMILIAPAX;
- cornacue paboTHHKa Ha 0OpPabOTKY MEPCOHANILHBIX JIAHHBIX.
73.B COOTBETCTBUH ¢ HOPMATHBHBIMH JIOKyMEHTaMK B JIMHbIE /€12 [E/1aroron W
COTPYAHHUKOB MBJIOY «CoKoJIbCKHI AETCKUI Ca/1»BKIIaAbIBAIOTCH creaytolme
JIOKYMEHTbI:

e 3asenenue o npueme na pabomy:;

o Konuio uau 66InucKky U3 NpuKaza o npuHamui na paoomy ( Konuu nocaedyrouux
NPUKA308 NO TUYHOMY COCMABY, KOMOPble KACAIoMEs padoOmMHUKQ )

e Ankemy;

e Cocnacue Ha 06paboOMKy OAHHbIX;

o Konuio nacnopma uiu unoeo 0OKyMeHma, yoocmoeepaoueco MuiHocnts,

e Konuio cmpaxo6ozo ceudemenbcmed NeHCUOHHO20 CMpAaxo6aHiil,

o Konuio uoenmupuxayuoHHo20 Homepa Hanoeon1amenburd;

e Konuio 0okymenma 06 obpazoeanuu;

o Konuu ammecmayuoHHbIX 1UCNOB;

o Konuiro 0OKyMeHmos 0 noGbluteHul Keaupurayuu;

e Konuio 00KyMeHmoe 60UHCKOCO yuemd (0151 BOCHHOOOAIUAHHBIX),

o Konuu dokymenmog o nacpaxcoenuu (Hacpaoor PT, P®D)

e Cnpasky 06 omcymemeuu CyoumMocmi.

Jlpyrue KOMUHU 0KYMEHTOB XPaHHTbCS B IPYIOH rarke (TMYHBIC TOKYMEHTHI)

o Konuio ceudoemenvcmea o bpaxe,

o Konuo ceudemenbemea o poicoeHuu

e U Konuu unvlx OOKYMEHMO8 COMPYOHUKA (Npu HEOOXOOUMOCMU.

e Tpyoo6oil 002060p, Jlononnumensivle coenauenus K mpyoosomy 00coeopy -
XPaHumecs 6 Opy2oil NanKe.

PabGoroatelib 3HAKOMMT:

* ¢ HOPMATHBHO — NMPABOBLIMH Jl0KymMeHTamn 1OV

* ¢ JIOJIKHOCTHOH MHCTPYKIIHEH !

* ¢ )KYPHAJIOM PErHCTPALUK TPY/I0BbIX 10I0OBOPOB 10/1 POCIIHCh;

* POBO/IMT BBOJAHbII HHCTPYKTAXK, HHCTPYKTAXK 110 OXPaHEe TPY/1a, MHCTPYKTaX 110
[POTUBOIOKAPHOM 0€3011aCHOCTH

2.3 C nesplo odecreyeH s HauiexKallled COXpaHHOCTH JIMYHOIO JIeJla 11e€/1aroros 1
corpyannkos MBJIOY «CokonbCKuid IeTCKUH caty 1 y100CTBa B 0OpaLleHHH ¢ HAM
npu GOPMUPOBAHUHU JIOKYMEHTBI MOMELIAIOTCS B OT/IeIIbHYIO Manky. Jinunomy neny
[PUCBAMBAETCS YYETHbIH HOMEP M 3aBOMTCS KHUIA YYeTa JIMUHbIX J1eJl.

3. [opsi1ok BeaeHUs JIMUHBIX J1€J1 IS COTPYAHHKOB
MB/1OY «CoK0JIbCKHH ICTCKUI ¢a/1»
3.1 Jlnunoe neno neaaroros U cotpyAHMKoB Mb/IOY «COKOALCKUI ACTCKUH ca1»
BEJETCS B TeUeHHUe BCero nepuo/ia paborbl Kazk/ 1010 1e1arora M COTpy HHKa B



MBJ1OY «CoKOIBCKHI ACTCKHI cajl»

3.2 BeaeHue JUYHOTO JIe1a peyCcMaTpuBact:

« [TomelleHHE JIOKYMEHTOB, MOUIEKAIIMX XPAHEHUIO B COCTABE JIMYHBIX JIC]L, B
XPOHOJIOTMYECKOM TOPSIJIKE;

« EkeroHyto npoBepKy COCTOSIHHSI JTMYHOIO Jie/1a COTPY/THUKOB \Y%1391(02%
«COKOJIBCKUI IETCKUH caji»Ha Mpe/IMET COXPaHHOCTH BKJIIOYEHHBIX B HETO
JIOKYMEHTOB M CBOEBPEMEHHOE 3arOIHECHHC.

3.3 JInunoe j1es10 0GOpMISICTCS B CKOPOCILIHBATCIb.

4.ITopsiA0K yueTa 1 XpaHeHHsl THYHBIX J1e]1 COTPYTHHROB
MBJI0Y «CokoabCKHii 1IeTCKHI ca/D»

4.1 XpaHeHHe U yueT JIMYHBIX JIeJT MearoroB U COTPyAHUKOB MBJI0Y «COKOJIbCKHH
JETCKUI cajl» OPraHu3yIOTCs ¢ LEJIbo ObICTPOro 1 6€301MO0IHOrO MOUCKA JIMIHBIX
Jel, 0BecredeH s HX COXPAHHOCTH, a TakKe 00ecredeH st KOHUACHIHAILHOCTH
CBEJICHHH, COEPIKAILMXCS B JOKYMEHTAX JMUYHBIX [ell, OT HECAHKIMOHMPOBAHHOTO
J0CTYTIa:
« Jlnunsle gena cotpyanukos xpausites 8 MbJIOY «Coxosibekuid JIETCKUH cai» B
narke, a BHyTpH — 110 ajidasury.
« JlocTyn K JIMUHBIM JI€JIaM 1e1aroroB 1 COTpy/INMKOB JIOY umeroT ToJILKO
3apeyiouni MBJIOY «CoKoJIbCKHH JieTCKHit cajby
e JluuHple Aea COTPYAHHUKOB MBJIOY «CoKOJILCKHI JICTCKHH ca/1» HMMEIOLLKMX
rocyJapcTBEHHbIE 3BaHHs, IPEMUH, HArPa/lbl, YHEHbIC CTCICHH 1 3BAHU, XpAHITCA
IOCTOSHHO, @ OCTAIBHBIX COTPYAHHKOB — 75 JIET € r0/1a yBOJILHCHH paboTHHUKa. (B
cOOTBeTCTBUH C [lepedHeM THUMOBBIX YIPABICHYECKHX AOKYMCHTOB, yTBCPAICHHBIM
Pocapxuom 6 oksa0pst 2000 roza). Hociie yBoibHEHAE JIMHHOC JACII0 [IPHLLIMBAETCSL.

S HOpﬂ}lOK BbI/1a4H JIMYHBIX /1€ BO BPECMEHHOC HOJIL30BAHHC,

5.1 Bbiaua JJMIHbIX A€ (OTAENbHBIX JOKYMEHTOB B COCTABE JIMYHOTO J18/1a) BO
BpPEMEHHOE [10J1b30BaHKE IIPOM3BOIUTCS € PA3PCLICHIA zasejytotero Mb/10Y
«COKOIBCKHIA 1eTCKHUI ca»IeTCKuil cal” U perucTpupyloTes B JKyphase Bbiayu
JIMYHBIX JIEJL.

6. OTBETCTBEHHOCTH
6.1 Ienaroru u corpyanukn MBJIOY «Cokosbekuii JeTCKHH ca1» 00s3aHbl
CBOEBPEMEHHO MPECTABIISTH CBE/IeHUs 00 H3MEHEHHMH B TIEPCOHAILHBIN AAHHDIX,
BKJTIOYEHHBIX B COCTAB JIMYHOTO JIeJ1a.
6.2 Paboroaarens obecrievnBaet:
* COXPAHHOCTH IHUHBIX Jei coTpyannkos Mb/IOY «COKOJIBCKHI JICTCKUH ca»;
* KOH(HIEHIMATBHOCT CBEACHMH, COACPIKALLMXCS B JIMUHBIX JIC/1aX COTPY IHHKOB

MBJI0Y «CoKoJIbCKHIA JICTCKUIH ca/»



7. llpasa.

7.1 Jlns obecrieueH s 3aliThl EPCOHATBHBIX JAIHBIX, KOTOPLIC XPaHATCH B JTHIHEIX
nenax corpyannkoB MBJIOY «CokoJbCKHit JICTCKHI Ca/yCOTPYIHUKH U HTE/ArorH
MBJIOV «CoKOABCKHIT ICTCKHI Ca/IUMCIOT 1PABO!

* [ToyunTh NOMHYIO HHPOPMALIMIO O CBOUX MEPCOHATLHBIX JIAHHBIX H 00OpaboTKe HTUX
JIAHHBIX;

s [TonyunThb CBOOO/HBIH JLOCTYI K CBOMM HEPCOHALHBIM JIAHHBIM,

* [TonyunTh KOMMH, XPAHSIIAECS B JIMYHOM JIC/IC U COJIEPIKAILNC EPCOHAIBHBIC
JIAaHHbIE.

« Tpe6GoBaTh HCKJIIOUEHHS HJIM MCTIPABJICHMS HEBEPHDLIX MM HCTOIHBIX [ICPCOHAILHLEX
JIAHHBIX.

PaboTonarenb UMeET MpaBo:

» ObpabaTbIBaTh NEePCOHANILHBIE JIAHHBIC COTPY/IHHKOB MBJIOY «CoKoJIbCKHUi JIETCKUH
caz»,B TOM YHCJIE U Ha HIEKTPOHHBIX HOCHTEINX,

« 3anpocuthb o1 corpyannkos MbJIOY «Cokonbekuii JIETCKHI ca/»BCIO HEOOXOIMMY IO
UH(pOpMaIHIO.

PaspaGoran 3aseytomit JIOY : C.H.Eroposa
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